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Request for Approval of Foreign Travel Form
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Additional Information for reference
Emergency Contact Info in the U.S. to confirm well-being, if needed (e.g. spouse/family)
Section I - Traveler Information
Below information is required for EACH trip:
 Employment Address
 Employer Name
If non-DOE, specify:
Employment Type:
New Traveler ONLY
Passport Type
Passport Number
Passport Country
Passport Expiration Date (mm/dd/yyyy)
Citizenship(s)
Birth Place Country
SSN (last 4 digits)
Security Clearance (if any)
Permanent Resident Green Card Holder
 Required Personal Identifiable Information (PII): (please contact your authorized Department Administrator for assistance in completing this information)
 DO NOT store or transmit this information electronically
...and more
France Security Briefing by Counterintelligence *(Required for 10+ days trips to FRANCE)
By my signature below, I confirm the information I provided on and in connection with this form is complete and accurate to the best of my knowledge.  I also understand that any missing / inaccurate information could result in denial of country clearance and jeopardize future travel.
Any modifications to the following will require resubmitting the Trip Request for approval: 
Addition of any duration of the tripA new countryA new DOE funding source (a different cost center than what was on the original approved TAF)Addition of Non-DOE funding SourceAddition of new Foreign funding sourceChanges from non-sensitive to sensitive country ***Failure to provide the requested information could result in denial of country clearance and jeopardize future travel***
Trip Supervisor Contact Info in the U.S. to confirm well-being or contact for emergency
 Check any to confirm enrollment / registration (some may not apply to all trips):
This form is provided as a convenience for the collection of Foreign Travel Request data. The form is intended for
use as an offline resource to collect data necessary to support the Foreign Travel Management System (FTMS).
Completion of the form is not considered sufficient in itself for satisfying DOE Order 551.1A, the data must still be
entered into the FTMS for Department of Energy (DOE) tracking and monitoring. 
This form must be submitted in addition to the PPPL Travel Approval Form. 
Section II - General Trip Request Information
Place of Departure
Justification for place of return not same as departure city
Estimated travel cost by funding type
Primary  Sponsor	
Funding Type
Name of Funding Organization 
Estimated  Airfare ($)
Estimated  Other Costs ($)
Name and Organization of Headquarters personnel with whom trip has been coordinated
Org. Code	
Contact Name
SC	
Shahida Afzal
Name
Organization
Name(s) and Organization of other personnel accompanying the traveler as part of a team 
 Type of Assignment 
 Will the traveler be taking DOE or Laboratory owned equipment on this travel? (select all the applies)
 
 Additional comments regarding trip request 
Late Submission Justification (30 days before the start of travel to non-sensitive countries / 40 days before the start of travel to sensitive countries)
Section II - General Trip Request Information (cont'd)
Travel Information (identify all modes of transportation for each departure / arrival point)
Provide justification for premium travel (if applicable):
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
Section III - TR Itinerary
Use additional itinerary pages if necessary.  Account for the entire time between departure and return.  Complete a separate itinerary for each city/country to be visited, and for each personal or leave period. 
Select one or more primary purpose(s) for this itinerary:
This part of the trip involves:
 Lab-to-Lab agreement?
 University-to-Lab agreement?
 Will classified information be discussed? 
 Will you be interacting with anyone from a DOE-designated sensitive country?
 Does this itinerary involve training?
 Will any part of the trip discuss sensitive subjects as defined by DOE's Sensitive Subject List?
 Will any part of the trip involve information that is subject to U.S. Export Control restrictions?
 Meetings with senior government official(s)?  If yes, provide official's name, position, and contact information. Describe meeting goals.
Do you require the post to arrange airport assistance or transportation for you?
Do you require the post to arrange lodging accommodations for you? 
Will you be traveling with an accompanying pouch?
Do you require an appointment with someone?
Do you require any other assistance?
Embassy Assistance:
Is this part of the trip associated with a conference? 
Will anyone from a DOE-designated sensitive country be in attendance at this conference?
Section III - TR Itinerary
Use additional itinerary pages if necessary.  Account for the entire time between departure and return.  Complete a separate itinerary for each city/country to be visited, and for each personal or leave period. 
Select one or more primary purpose(s) for this itinerary:
This part of the trip involves:
 Lab-to-Lab agreement?
 University-to-Lab agreement?
 Will classified information be discussed? 
 Will you be interacting with anyone from a DOE-designated sensitive country?
 Does this itinerary involve training?
 Will any part of the trip discuss sensitive subjects as defined by DOE's Sensitive Subject List?
 Will any part of the trip involve information that is subject to U.S. Export Control restrictions?
 Meetings with senior government official(s)?  If yes, provide official's name, position, and contact information. Describe meeting goals.
Do you require the post to arrange airport assistance or transportation for you?
Do you require the post to arrange lodging accommodations for you? 
Will you be traveling with an accompanying pouch?
Do you require an appointment with someone?
Do you require any other assistance?
Embassy Assistance:
Is this part of the trip associated with a conference? 
Will anyone from a DOE-designated sensitive country be in attendance at this conference?
Section III - TR Itinerary
Use additional itinerary pages if necessary.  Account for the entire time between departure and return.  Complete a separate itinerary for each city/country to be visited, and for each personal or leave period. 
Select one or more primary purpose(s) for this itinerary:
This part of the trip involves:
 Lab-to-Lab agreement?
 University-to-Lab agreement?
 Will classified information be discussed? 
 Will you be interacting with anyone from a DOE-designated sensitive country?
 Does this itinerary involve training?
 Will any part of the trip discuss sensitive subjects as defined by DOE's Sensitive Subject List?
 Will any part of the trip involve information that is subject to U.S. Export Control restrictions?
 Meetings with senior government official(s)?  If yes, provide official's name, position, and contact information. Describe meeting goals.
Do you require the post to arrange airport assistance or transportation for you?
Do you require the post to arrange lodging accommodations for you? 
Will you be traveling with an accompanying pouch?
Do you require an appointment with someone?
Do you require any other assistance?
Embassy Assistance:
Is this part of the trip associated with a conference? 
Will anyone from a DOE-designated sensitive country be in attendance at this conference?
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